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1.0 Purpose
Farm ABC has developed procedures for handling internal communications between the various levels and functions of the organization and external communications with interested parties in order to improve awareness of its environmental aspects and EMS. 


2.0 Related Documentation 
External Communications Form #xxx


3.0 Procedure
3.1 The Responsible Party will communicate information relative to the EMS to affected Farm ABC employees through:

3.1.1 Meetings related to objectives and targets;

3.1.2 Posting of the Policy Statement in the break room on the farm;

3.1.3 Posting of EMS manual in the break room; and

3.1.4 Training events for SOPs.  

3.2 All external requests for information related to the environmental aspects or EMS will be referred to the Responsible Party.

3.3 The Responsible Party will document external communications related to aspects or the EMS in the External Communications Form #xxx.

3.4 The Management Review Board shall consider a process for communicating its significant aspects to external parties and record this decision.
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