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1.0 Purpose
ABC Farms has developed the following training and document control chart to identify and track training requirements related to the EMS.


2.0 Related Documentation 
Training Procedure #xxx
Training Sign-In Form #xxx
3.0 Chart

3.1 The author and approver of the associated document will not be required to receive documented training.

3.2 The author of the associated document will serve as the trainer of that document 

	Documentation
	Owner
	Manager
	Administrative
	Supervisor1
	Worker1

	Document
	#
	Location
	Rev.
	
	
	Training Required/Training Date/Evaluation Initials
	Training Required/Training Date/Evaluation Initials
	Training Required/Training Date/Evaluation Initials

	Policy
	Xxx
	EMS Manual
	0
	Approver
	Author
	Yes
	Yes
	Yes

	EMS Manual 
	Xxx
	Owner’s Office
	0
	Approver
	Author
	No
	No
	No

	Aspect and Impact Procedure
	xxx
	Owner’s Office
	0
	Approver
	Author
	No
	No
	No

	Significant Aspect Ranking Form
	Xxx
	Owner’s Office
	0
	Approver
	Author
	Yes
	Yes
	Yes

	Objectives and Targets and EMP Procedure
	Xxx
	Owner’s Office
	0
	Approver
	Author
	No
	No
	No

	Objectives and Targets and EMP Form
	Xxx
	Owner’s Office
	0
	Approver
	Author
	No
	No
	No

	Objective and targets list
	xxx
	Owner’s Office
	0
	Approver
	Author
	Yes
	Yes
	Yes

	Roles and Responsibilities
	Xxx
	Owner’s Office
	0
	Approver
	Author
	No
	No
	No

	Training Procedure
	Xxx
	Owner’s Office
	0
	Approver
	Author
	No
	No
	No

	Training Chart Form
	Xxx
	Owner’s Office
	0
	Approver
	Author
	No
	No
	No

	Training Sign-In form
	Xxx
	Owner’s Office
	0
	Approver
	Author
	No
	No
	No

	Etc.
	Xxx
	Owner’s Office
	0
	Approver
	Author
	No
	No
	No

	Standard Operating Procedure 1
	Xxx
	Owner’s Office
	0
	Approver
	Author
	Yes
	Yes
	Yes

	Standard Operating Procedure 1
	Xxx
	Owner’s Office
	0
	Approver
	Author
	Yes
	Yes
	Yes


4.0 Revision History
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