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1.0 Purpose
ABC Farms has identified training needs and implemented a training program for all employees whose work may create a significant impact on the environment in order to minimize those impacts.  


2.0 Related Documentation 
Training Matrix #xxx
Training Sign-In Form #xxx


3.0 Procedure and Matrix

3.1 The Responsible Party will train all existing and new employees on the environmental policy and identified procedures. All trained employees will be required to sign the Training Sign-In Form #xxx to document received training.

3.2 The Responsible Party will maintain a Training Chart #xxx, which includes the employees who have received training with the determination of competency, training dates and associated procedures. The Responsible Party will maintain all training records in the Owner’s office.

3.3 The Responsible Party will train affected employees by X days of the effective date of a procedure or major revision to procedures, the management program, policy or other EMS-related document.

3.4 The Responsible Party will make all existing and new employees whose work activities may create a significant impact upon the environment aware of:

· The importance of conformance with the environmental policy and procedures and with the requirements of the environmental management system;

· The significant environmental impacts, actual or potential, of their work activities and the environmental benefits of improved personal performance;

· Their roles and responsibilities in achieving conformance with the environmental policy and procedures and with the requirements of the environmental management system, including emergency preparedness and response requirements; and

· The potential consequences of departure from specified operating procedures.

3.5 The Responsible Party will evaluate the competence of personnel performing the tasks that can cause a significant environmental impact on the environment on the basis of appropriate education, training and/or experience. Competence will be evaluated by observance of job performance.
3.6 The Responsible Party will assure all training requirements identified for contract personnel will be established under the terms of contract or handled directly.  
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